
 

 

Graphics Assistant 

Competition #21-L5 

 

DEPARTMENT: Library STATUS: Part Time 

NO. OF POSITIONS: One UNION: CUPE, Local 387 

HOURS OF WORK: 21 hours per week* SALARY: 
$28.54 – 33.54 per hour + 10%  
in lieu of vacation & statutory holidays 

 
We are seeking a creative, motivated and dynamic individual to support and enhance the library’s communications 
and graphics workflow. 

Located on the traditional, ancestral and unceded territory of the Halq'eméylem speaking peoples, the New 
Westminster Public Library (NWPL) is committed to providing accessible and responsive community services. 
NWPL aims to balance the needs of traditional library users with those seeking the tools and experiences of a 
modern, technologically relevant public space. 

Reporting to the Manager, Programs and Community Development, the Graphics Assistant works as part of a 
small, but effective communications team to help raise awareness of the library’s programs and services through 
production and distribution of attractive, high-quality multimedia communications materials and assets. The work 
of this position will be varied and diverse, including use of Adobe InDesign, Illustrator and Photoshop.  

The Graphics Assistant will apply established brand identity and style guidelines to produce an array of both 
written and graphic products for the library including posters, bookmarks, e-newsletters, signage, and digital 
displays. The successful candidate will also help with the regular publication and deployment of messaging through 
the library’s website and social media channels as needed, while also working to help track distribution and impact 
of materials and campaign strategies through time.  

 
Requirements: 

 Completion of Grade 12; Graphic or Communications Design training and related experience, or an equivalent 
combination of training and experience. 

 Thorough knowledge of the principles, practices and techniques involved in graphic and interactive design. 

 Experience with social media, marketing and communication for an organization/corporation. 

 Extensive knowledge and work experience using Adobe Creative Suite with an emphasis on InDesign, 
Illustrator and Photoshop. 

 Ability to utilize analytics, monitor progress and apply new social trends. 

 Sound experience in website maintenance and social media content production. 

 Excellent communication skills including superior writing and editing skills. 

 Ability to assist in the planning, development, coordination, implementation and evaluation of promotion, 
education and public relations initiatives, programs and events. 

 Talent for establishing and maintaining effective working relationships with a wide variety of internal and external 
contacts, including community members from diverse backgrounds and perspectives, business persons, municipal 
officials, other levels of government, and the general public. 

 
*Work schedule includes working 3 days a week (Tuesday, Wednesday, and Thursday). 

 
Apply by sending your cover letter and resume in one document quoting the competition number, by September 10, 
2021 to the Human Resources Department, City of New Westminster, 511 Royal Avenue, New Westminster, BC, V3L 
1H9, e-mail to resumes@nwpl.ca using the following format in the subject line:  LAST NAME First Name #21-L5 

 
To support a workforce that reflects the diversity of our community; women, Indigenous Peoples, racialized individuals, persons of diverse sexual 

orientation, gender identity or expression (LGBTQ2S+), persons with disabilities, and others who may contribute to diversity of our 
workforce, are encouraged to express their interest. 

 
We thank all applicants for their interest and advise that only those selected for an interview will be contacted.  

This position is only open to those legally entitled to work in Canada. 
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