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What is the 
Transportation 
Review Fee?
A Transportation Review Fee is 
collected to recover a portion of 
the costs related to staff review of 
development applications from 
transportation perspective. 

The new Transportation Review Fee is 
structured to align with the existing 
Development Application Fees 
and applies to all new application 
submissions starting January 1st, 
2020.

Why was the fee created?

New Westminster has seen an 
increase in volume and complexity 
of development application 
submissions. The review approach 
has shifted to ensure developments 
support the goals, actions and policies 
set out in the Master Transportation 
Plan (MTP), and foster sustainable 
transportation modes of travel.

The number of all types of 
applications submissions has 
increased in recent years, as well as 
the complexity and scale of specific 
development. This has impacted 
application review and processing 
times for the Transportation Division.

The fee is used to ensure staffing 
levels are sufficient to address 
the current and forecast level of 
development application review.

When is the fee applied?

The new Transportation Review 
Fee is applied to the types of 
applications and projects that require 
basic technical review, studies and 
assessments, and consideration and 
response by Transportation staff. 
In general, the fee applies to the 
following types of applications:

• Development Permits

• Additions or Amendments to  
Minor Development Permits

• Special Development Permits 

• Temporary Use Permits

• Rezonings

• Pre-Application Reviews

Not all development applications  
reviewed by Transportation staff will 
be required to pay a Transportation 
Review Fee. The fee does not apply to:

• Building Permits

• Laneway and Carriage House 
Development Permits 

• Heritage Revitalization 
Agreements 

• Heritage Alteration Permits

• Most Development Permit 
Amendments

• Some Special Development 
Permit Amendments

A detailed list of applicable projects 
is outlined in the Development 
Application Fee guide and 
Development Services Fee Bylaw.

What are the fees?

The Transportation Review Fees 
are regulated by the Development 
Services Fee Bylaw No. 8157, 2019. 

The specific Transportation Review 
Fee rate depends on the type of 
application, and size and scale of a 
development.  A detailed breakdown 
of the fee rates is outlined in the  
Development Application Fee guide 
and within the Bylaw.

When is the fee collected?

The Transportation Review Fee is 
calculated upon submission of an 
application. The fee is collected by 
Development Services on behalf of 
Engineering Services.
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Transportation 
Division Review
Development review is one 
component of Transportation staff 
duties. Development application 
review by Transportation staff 
includes a number of steps, iterations, 
analysis, and response. The process 
requires a degree of detailed technical 
and policy review, and verification 
that Bylaw requirements such as 
parking, loading, site access and 
circulation can be accommodated 
on-site and are functional. 

What is included in a 
Transportation review?

In general, Transportation staff 
review of developments include tasks 
such as:

• Determining relevant 
transportation plans, 
policies, and visions for the 
transportation networks 
adjacent to the site and in the 
surrounding neighbourhood. 

• Defining requirements 
for technical analysis and 
transportation studies, and 
providing the applicant with 
terms of references for the 
reviews (E.g., Comprehensive 
Transportation Review, 
Transportation Statements).

• Reviewing and providing 
feedback on the transportation 
studies and analysis submitted.

• Working with the applicant 
(and their transportation 
consultants) to identify 
measures to address on-site 
issues or concerns, impacts to 
the neighbourhood.

• Identify off-site requirements 
to support people walking, 

cycling, accessing the site by 
transit as well as adequately 
accommodating other functions.

• Working with the applicant 
on Transportation Demand 
Management (TDM) measures to 
support mode-share targets. 

• Attending public events, 
committee and Council 
meetings. 

• Responding to enquires from 
the public on transportation 
components of a development.

Overall, the transportation review 
process requires a significant degree 
of iteration with applicants and other 
City departments to complete. 

Comprehensive 
Transportation Review

As part of a development application 
submission and review process, an 
applicant may be required to conduct 
and complete transportation studies 
and analysis for a project. In early 
2020, the Transportation Division 
will be updating the technical 
components of transportation studies 
and analysis requirements to better 
align with the built-out nature of 
New Westminster. 

A Comprehensive Transportation 
Review (CTR) replaces the traditional 
transportation study and Traffic 

Impact Assessment. While many of 
the technical review and analysis 
components between the CTR and 
traditional transportation studies 
are the same, the CTR expands the 
multi-modal network evaluation 
component to provide more clarity 
on how people will arrive and leave a 
development for all types of trips, and 
outline the impact a development 
will have on all transportation 
networks. 

Traditionally, the transportation 
review comprised of traffic impact 
analysis, and was based almost 
entirely on review of vehicle traffic 
and parking requirements. The City, 
through MTP policies, is focusing 
on sustainable modes of travel that 
reduce the reliance on personal 
vehicles. As such, projects are 
reviewed for alignment with goals 
and policies in the MTP and Council 
Strategic Priorities, and supporting 
sustainable transportation. Staff 
also require an understanding of the 
full impacts of a development on all 
transportation networks, including 
removal of barriers to accessibility.

Overall, the new CTR format requires 
more details on mode-share targets  
and assumptions, centers on people 
trips rather than vehicle trips, and 
builds upon TDM opportunities that 
support people walking, cycling, and 
taking transit. 

The CTR Guideline document 
and Terms of References provides 
clarity on what level and breadth of 
transportation study and analysis 
will be required for a development. 
More information on the CTR 
Guideline document will be available 
on the City’s website or from the 
Transportation staff assigned to a 
project.


