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PARCEL TAX ROLL REVIEW PANEL 

Parcel Tax Roll Notice is hereby given of the following Review Panel Meeting:  

Monday, April 18, 2016 at 5:45 p.m. 

Council Chamber 

City Hall 

AGENDA 

STATEMENT CONCERNING THE CONDUCT OF THE MEETING AND THE 

ROLE OF THE PARCEL TAX ROLL REVIEW PANEL 

BUSINESS 

1. Parcel Tax Roll:

a. Bylaw No.7671, 2014 – Uptown New Westminster Business Improvement

Area

b. Bylaw No.7584, 2013 – Lane paving south of Sixth Avenue

c. Bylaw No.7585, 2013 – Ditch infill a portion of Wood Street, Boyd Street

and Boyne Street and widen a portion of Boyne Street

d. Bylaw No.7300, 2009 – Lane paving between Fenton Street and Pembina

Street, south of Ewen Avenue

e. Bylaw No.7218, 2008  – Downtown New Westminster Business

Improvement Area (Secondary Area)

f. Bylaw No.7217, 2008 – Downtown New Westminster Business

Improvement Area (Primary Area)
g. Bylaw No.7150, 2007 – Lane paving Second Street

h. Bylaw No.6605, 2000 – Queensborough specified area, stage 2 (Sewer)

i. Statement concerning the number of complaints received (Director of

Finance and Information Technology).

ii. Representations from property owner(s).

iii. Motion to identify, confirm and authenticate Local Area Service Parcel Tax 

Roll. 

iv. Signing of certificate.

ADJOURNMENT 



M E M O R A N D U M  
Finance and Information Technology 

To: Mayor Coté and Members of Council 

for Information 

Date: 4/18/2016 

From: Gary Holowatiuk, CPA, CA 

Director of Finance & Information 

Technology 

File: 

Item #: 81/2016 

Subject: Sitting of the Parcel Tax Roll Review Panel to confirm and authenticate 

the Local Area Service Parcel Tax Roll  

PURPOSE 

The purpose for the sitting of the Parcel Tax Roll Review Panel is to confirm and 

authenticate the Local Area Service Parcel Tax Roll to allow the recovery of the cost of the 

works authorized under various local area service bylaws.    

BACKGROUND 

Before a local area service parcel tax may be levied in the current year, the City must 

authenticate the Parcel Tax Roll upon which the local area service parcel tax is based.  The 
Parcel Tax Review Panel will review the Parcel Tax Roll prepared for the following bylaws. 

 Bylaw No.7671,2014 – Uptown New Westminster Business Improvement Area

 Bylaw No.7584,2013 – Lane paving south of Sixth Avenue

 Bylaw No.7585,2013 – Ditch infill a portion of Wood Street, Boyd Street and Boyne

Street and widen a portion of Boyne Street 

 Bylaw No.7300,2009 – Lane paving between Fenton Street and Pembina Street, south of

Ewen Avenue 

 Bylaw No.7218,2008  – Downtown New Westminster Business Improvement Area

(Secondary Area)  

 Bylaw No.7217,2008 – Downtown New Westminster Business Improvement Area

(Primary Area) 

 Bylaw No.7150,2007 – Lane paving Second Street

 Bylaw No.6605,2000 – Queensborough specified area, stage 2 (Sewer)

The Parcel Tax Roll is attached as Attachment A. 
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Where new work or service is carried out in the preceding year under a local area service 

bylaw, or when a local area service is being untaken by Council on its own initiative, the 

owner of every parcel of land to be taxed must be notified by mail of the particulars of the 

work and the taxable frontage as reported on the Parcel Tax Roll.   
 

There were no new local area service works completed in 2015 and therefore there is not a 

requirement to notify any property owners individually. 

 

The City is required to publish in a newspaper a notice indicating that the Parcel Tax Roll for 

all local area service works is available for inspection and that an affected property owner 

may request that the Roll be amended.  The necessary newspaper publication was done on 

March 24
th

, 2016 and March 31
st
, 2016 (Attachment B).   

 

The Parcel Tax Roll has been available for public inspection in the Finance and Information 

Technology Department of City Hall, during its regular office hours, since March 21
st
, 2016. 

 

The nature of the complaints that a property owner may make are limited to those relating to:  

 the name or address on the parcel tax roll; 

 the inclusion of a parcel on the parcel tax roll;  the taxable frontage of a parcel; 

 whether an exemption has been improperly allowed or disallowed. 

 

Under Section 204 of the Community Charter, the Parcel Tax Roll Review Panel must sit for 

the purpose of hearing and considering complaints respecting the parcel tax roll and then to 

confirm and authenticate the roll.   

 

A complaint may not be heard by the Parcel Tax Roll Review Panel unless written notice of 

the complaint was made to the office of the City Collector at least forty-eight (48) hours 

prior to the time appointed for the first sitting of the review panel.  The deadline set for 

written complaint was 5:00 p.m., Friday April 15, 2016.  Section 208 of the Act states that if 

no complaints are received, the Parcel Tax Roll will be considered to be authenticated.   

 

As at the writing of this report (April 12, 2016), there have been no written complaints 

received. 
 

If there are no complaints, or once all complaints have been heard and any necessary changes 

made to the Roll, the Parcel Tax Roll Review Panel Chair will ask for a resolution to conf irm 

and authenticate the Roll.  The Parcel Tax Roll Review Panel must then identify, confirm 

and authenticate the Roll by certificate signed by a majority of its members.   

   

By resolution of Council, on December 1, 2014, the whole of Council was appointed as the 

Parcel Tax Roll Review Panel for the years 2015 - 2018.  Past practice has been that the 
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whole of Council sit for the Parcel Tax Roll Review Panel, but Section 204 of the Charter 

requires that a minimum of 3 members do so.  

 

 

ATTACHMENTS 

 

Attachment A - Local Area Service Parcel Tax Roll 

 

Attachment B - Public Notice 

 

 

This report has been prepared by Doug Leahy, Manager, Collection Services  

 

 

  Approved for Presentation to Council 

 

   

 

 
 

 

 

  

 

 
for Gary Holowatiuk, CPA, CA 

Director of Finance & Information 

Technology 

 

 Lisa Spitale 

Chief Administrative Officer 

 



 

 

 

 

 

 

 

 

 

 

ATTACHMENT “A” 
 

Local Area Service Parcel Tax Roll 

 

  



 

 

LOCAL AREA SERVICE  

PARCEL TAX ROLL 

 

 

 

PARCEL TAX ROLL REVIEW PANEL  

FOR THE FOLLOWING BYLAWS 

  Bylaw No.7671,2014 – Uptown New Westminster Business Improvement Area 

 Bylaw No.7584,2013 – Lane paving south of Sixth Avenue 

 Bylaw No.7585,2013 – Ditch infill a portion of Wood Street, Boyd Street and Boyne 

Street and widen a portion of Boyne Street 

 Bylaw No.7300,2009 – Lane paving between Fenton Street and Pembina Street, south 

of Ewen Avenue 

 Bylaw No.7218,2008  – Downtown New Westminster Business Improvement Area 

(Secondary Area)  

 Bylaw No.7217,2008 – Downtown New Westminster Business Improvement Area 

(Primary Area) 

 Bylaw No.7150,2007 – Lane paving Second Street 

 Bylaw No.6605,2000 – Queensborough specified area, stage 2 (Sewer) 

 

 

 

COUNCIL CHAMBER  

CITY HALL 

April 18, 2016 

5:45 P.M. 

 

 

 

 

 

 

 

 



 

CORPORATION OF THE CITY OF NEW WESTMINSTER 

PARCEL TAX ROLL REVIEW PANEL 

LOCAL AREA SERVICE PARCEL TAX ROLL 

FOR THE FOLLOWING BYAWS 

  Bylaw No.7671,2014 – Uptown New Westminster Business Improvement Area 

 Bylaw No.7584,2013 – Lane paving south of Sixth Avenue 

 Bylaw No.7585,2013 – Ditch infill a portion of Wood Street, Boyd Street and Boyne 

Street and widen a portion of Boyne Street 

 Bylaw No.7300,2009 – Lane paving between Fenton Street and Pembina Street, south 

of Ewen Avenue 

 Bylaw No.7218,2008  – Downtown New Westminster Business Improvement Area 

(Secondary Area)   Bylaw No.7217,2008 – Downtown New Westminster Business Improvement Area 

(Primary Area) 

 Bylaw No.7150,2007 – Lane paving Second Street 

 Bylaw No.6605,2000 – Queensborough specified area, stage 2 (Sewer) 

 

CERTIFICATE 

 

The within local area service parcel tax roll (or the within local area service parcel tax 

roll as amended), is hereby confirmed by the parcel Tax Roll Review Panel of the 

Corporation of the City of New Westminster and, except as may be amended upon 

further appeal, is hereby certified to be the Local Area Service Parcel Tax Roll for the 

year beginning January 1, 2016. 

Dated at New Westminster, BC, this           day of                  , 2016 

_____________________________________ 

Mayor Coté 

_________________________________   _________________________________ 

Councilor Puchmayr     Councilor McEvoy 

_________________________________   _________________________________ 

Councilor Harper      Councilor Williams 

_________________________________   _________________________________ 

Councilor Johnstone     Councilor Trentadue 

 



 
 
 
 
 
 
 
 
 

ATTACHMENT “B” 
 

Public Notice 
 

  



CORPORATION OF THE CITY OF NEW WESTMINSTER 
PARCEL TAX ROLL REVIEW PANEL 

PARCEL TAX ROLL 
 

PUBLIC NOTICE is hereby given, pursuant to the requirements of the Community 
Charter that a Parcel Tax Roll Review Panel will sit in the City Council Chamber at City 
Hall, 511 Royal Avenue, New Westminster, BC on Monday April 18, 2016 at 5:45 p.m.  
 
The Panel will review the Parcel Tax Roll prepared for the following bylaws.  If no 
complaints are received the Parcel Tax Roll will be considered to be authenticated. 
 
 
 Bylaw No.7671,2014 – Uptown New Westminster Business Improvement Area 
 Bylaw No.7584,2013 – Lane paving south of Sixth Avenue 
 Bylaw No.7585,2013 – Ditch infill a portion of Wood Street, Boyd Street and Boyne 

Street and widen a portion of Boyne Street 
 Bylaw No.7300,2009 – Lane paving between Fenton Street and Pembina Street, south 

of Ewen Avenue 
 Bylaw No.7218,2008  – Downtown New Westminster Business Improvement Area 

(Secondary Area)  
 Bylaw No.7217,2008 – Downtown New Westminster Business Improvement Area 

(Primary Area) 
 Bylaw No.7150,2007 – Lane paving Second Street 
 Bylaw No.6605,2000 – Queensborough specified area, stage 2 (Sewer) 
 
A property owner may make a complaint only on the grounds of an error or omission in 
the roll.  A complaint shall not be heard by the Panel unless written notice of the 
complaint has been made to the office of the Collector at City Hall, 511 Royal Avenue, 
New Westminster, B.C. V3L 1H9, at least forty-eight (48) hours prior to the time 
appointed for the first sitting of the Review Panel (5:45 p.m., April 18, 2016).  Deadline 
for written complaints is 5:00 p.m., Friday, April 15, 2016. 
 
The Parcel Tax Roll is available for inspection in the Finance and Information 
Technology Department of City Hall during its regular office hours, 8:00 a.m. to 8:00 
p.m., Monday’s and 8:00 a.m. to 5:00 p.m. Tuesday to Friday excluding holidays. 

 
Any questions concerning the above information or in relation to the complaints process 
should be directed to Mr. D. Leahy, Manager of Collection Services at 604-527-4646. 
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