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REQUEST FOR EXPRESSION OF INTEREST 
 

NWEOI-12-03 
 

Bridge and Retaining Wall Inspection/Assessment Services 
 

Closing Time: 
Wednesday, November 21, 2012 

3:00 P.M., Local Time 
 

Closing Location: 
Main Reception Desk 

City of New Westminster 
511 Royal Avenue, 

New Westminster, BC V3L 1H9 
 
 

COMPANY NAME 
 

Address: 
 

(including Postal 
Code) 

 

Contact Name: 
 

Telephone number:
  

Facsimile number: 
 

Email: 
 

  

Signature Dated 
  

All requests for further information must be made on or before 
Wednesday, November 14, 2012 in writing and only to: 

Purchasing: Heather Rossi 
Intermediate Buyer 

Email: hrossi@newwestcity.ca 
 
 

mailto:hrossi@newwestcity.ca
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A.  Overview 

The City of New Westminster currently owns and/or manages twelve (12) bridges, one (1) 
pedestrian tunnel, and twenty-six (26) retaining wall structures within its jurisdiction. 
 
The City has previously commissioned a structural report of its inventory in 2003 and then an 
update in 2007/2008. Whilst a majority of the near-term recommended repairs have now been 
undertaken or included in the capital program, a new report to re-inspect and update information 
on the structural inventory is considered appropriate at this time. 
 
The City of New Westminster is seeking expressions of interest from qualified professional 
engineering firms/teams with specialized experience in bridge design, inspection, testing, 
construction, and rehabilitation to develop a detailed structural inspection report. The city’s 
bridges and retaining wall structures vary in age, size, and design and the report will help the 
City plan, execute its future maintenance, and repair program in an efficient, systematic, and 
coordinated manner. At this time, the city wishes to identify a shortlist of qualified firms to be 
included in a future Request for Proposal process. 
 
Information Available: 
 

a) A hard copy of the 2007/2008 Structural Inspection and Maintenance Program report will 
be made available for viewing only at the front counter at the Engineering Services 
office.  

b) The City will provide as built drawings of bridges, where available. 
 
This is a Request for Expression of Interest and not call for tenders or request for binding offers. 
The City does not intend to enter into contractual relations as part of this EOI process and no 
obligations whatsoever will arise between the City and any organization who submits a 
response to the EOI (a “Respondent”) until and unless the City and a Respondent enter into a 
formal, written contract for the Respondent to undertake this service. 
 
 

B.  Scope - Basic Requirements and Preferences 
The final project report, which shall be delivered after the Request for Proposal and project 
award process will include, but not be limited to the following: 
 

a) Conduct field inspections of the City’s structure inventory; 
b) Document the current state of the structures; 
c) Identify and quantify any observed defects; 
d) Conduct evaluation of all the structures using a proven rating system; 
e) Recommend maintenance program and remedial work required to repair the defects or 

extend the service life of the structure; 
f) Prepare short-term (1 – 5 years), mid-term (6 – 15 years) and long-term (16+ years) 

maintenance and rehabilitation program with cost estimates; 
g) Produce an order of magnitude replacement cost estimates of the bridges in present 

value; 
h) Provide a reasonable estimate for remaining service life of key components of the 

structure for City asset management planning. 
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Respondents shall include within the EOI the proposed structural rating system to be used in 
this project. The Proponent is not limited to using the rating system from the previous 2007/2008 
report. The City will consider a proven, systematic, non-propriety rating system that is widely 
accepted in the industry with a view to standardizing the rating process for future assessments. 
Key considerations will be longevity, robustness, ease of application and understanding, 
repeatability and minimization of human bias.  
 
 

C.  Content of Response 
The response to this Request for Expression of Interest should be no more than ten (10) pages 
not including appendices and: 
 

a) Include an Executive Summary with a brief review of the Respondent’s understanding of 
the City and any unique characteristics that must be considered in responding to this 
request; 

b) Include information that demonstrates the Respondent’s technical capabilities, 
experience and suitability to carry out the works stipulated; 

c) Provide qualifications of personnel, and the number of years in business; 
d) Provide a corporate profile to include complete corporate organization and ownership 

including holding companies and subsidiaries and major shareholders; 
e) List of references of comparable projects/clients including the appropriate contact 

information; 
f) Include descriptions of the services that can be offered to complete the requested scope  

 
The EOI submission should be as concise as possible however, examples of past project report 
are welcomed. 
 
 

D.  Evaluation 
The City intends that an Evaluation Team, consisting of City staff, consultants, and experts 
selected by the City, will review responses to determine: 
 

1. If there is an advantage to proceed to a Request for Proposal, and 
2. A list of Respondents to be included in that RFP process.  

 
The City intends to have responses evaluated according to the following criteria, not in any 
order of importance:  
 

a) Applicability of Respondent’s experience to carry out the volume and type of works 
identified; 

b) Respondent’s technical qualifications & expertise; 
c) References for the Respondent; 
d) The Respondent’s demonstration of financial capacity; 
e) Value added criteria that extend beyond the minimum stated scope of work. 

 
Each Respondent will be notified of the outcome of the evaluation upon conclusion. 
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E.  Instructions for Responses 

1) Form of Response 
Respondents shall submit the following, in an envelope clearly marked “Bridge and Retaining 
Wall Inspection/Assessment Services NWEOI-12-03”. 
 

a) One (1) soft copy of the response, (in Microsoft Word, Excel, and/or Adobe (PDF) 
format) on a CD, DVD, or memory stick; and 

b) Three (3) hard copies of the response. 
 

The City may reproduce any of the responses and supporting documents for internal use or for 
any other purpose required by law. 
 
The City does not accept facsimile, electronic mail, or other unsealed submissions.  
 
Responses must be submitted at the Closing Location noted on page 1 of this document on or 
before Wednesday, November 21, 2012 at 3:00 pm (Local Time). 
 
The clock at the Main Reception Desk is the official clock.  
 
Responses received after the deadline will be returned unopened and will not be considered. 
 
2) Contacts 
Except for the contacts stated herein, respondents shall not contact City officers, City 
employees or elected officials directly or indirectly regarding this Request for Expression of 
Interest.  
 
3) Addenda 
During the course of this Request for Expression of Interest process, the City may choose to 
provide additional information and clarifications or to make modifications to this process. The 
City intends to post these addenda on the City’s website and to reference them on BC Bid as 
being available for download on the City’s website. 
 
4) Signatures 
All responses should be signed by the Respondent and contain the Respondent’s full name and 
address.   
 
 

F.  General  
1) Ownership of responses and Freedom of Information 
All documents submitted to the City of New Westminster in response to this EOI will become the 
property of the City, and will not be returned. Respondents should be aware that the City is 
subject to the provisions of the Freedom of Information and Protection of Privacy Act (FOIPPA). 
A Respondent may stipulate in their response that portions of the response contain confidential 
information and are supplied to the City in confidence. However, under FOIPPA, the City may 
nevertheless be obligated to disclose all or part of a response pursuant to a request made under 
that Act, even if the Respondent has stipulated that part of the response is supplied in 
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confidence. Respondents should review section 21 and other provisions of FOIPPA in order to 
gain a better understanding of the City’s disclosure responsibilities under that Act. 
  
2) Respondent’s Expenses 
Respondents shall be solely responsible for their own expenses in preparing and submitting a 
response to this Request for Expression of Interest. 
 
3) Conflict of Interest 
By submitting a response, the Respondent confirms that neither it nor any of its officers, 
directors, employees or subcontractors, has any financial or personal relationship or affiliation 
with any elected official or employee of the City of New Westminster or their immediate families 
which might in any way be seen or perceived to create a conflict of interest. 
 
4) Changes in a Respondent 
Respondents are requested to notify promptly the City’s above-named contact person in writing 
if there is an addition, deletion or change from time to time in the members comprising a 
Respondent, in the key personnel positions of the Respondent or a change of effective control 
in any Respondent member.  
 
**end of Request for Expression of Interest document** 
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