
 

RFX-2C 
Document #2598061 

PLEASE INCLUDE THIS PAGE WITH SUBMISSION Page 1 of 15 
 

 
 

REQUEST FOR PROPOSAL 
 
 

NWRFP-24-26 
 
 

One New Ford F550 Regular Cab 4WD with Custom Body  
 
 
 

Closing Time: 
Thursday, November 21, 2024 

3:00 PM, Local Time, Vancouver BC 
 

Closing Location: 
Main Reception Desk 

City of New Westminster 
511 Royal Avenue, 

New Westminster, B.C. V3L 1H9 

 

PROPONENT NAME  

Street Address:  

City Province Postal Code  

Contact Name:  

Telephone number:  Fax: 

Email  Date: 
Signature:  by authorized signatory 

 
 
By my signature above, it shall be understood that I have read, understood and accept the requirements 
outlined in the Request for Proposal; we hereby propose to supply the Services in accordance with the 
Request for Proposal and as outlined in this Form of Proposal.  

Further requests for information : 
Purchasing: Ron Gidda 

Purchasing and Inventory Supervisor 
 

Email: nwpurchasing@newwestcity.ca 
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PART 1 

RFP PROCESS & GENERAL REQUIREMENTS 

 
1.0 GENERAL INFORMATION 

1.1 The City of New Westminster is seeking to replace a Sign Shop Pickup with a Ford F550 regular 
cab 4WD with a custom body for Engineering Operations. Refer to Part 2 – BUSINESS 
REQUIREMENTS for an in-depth scope of work. 
 

1.2 This is a request for proposals, and not a call for tenders or request for offers and no contractual 
obligations shall arise between the City and a Proponent upon the Proponent’s submission of a 
Proposal to the City. 
 

1.3 The city, at its discretion, reserves the right to; 
a) select a Proposal that deviates from the requirements of this RFP; 
b) modify this RFP at any time. 
 

1.4 Proponents will be solely responsible for their own expenses incurred in connection with this 
RFP, including in preparing and submitting a Proposal and in any subsequent negotiations with 
the City. 
 

1.5 This RFP shall be governed by and construed in accordance with the laws of the Province of 
British Columbia. 
 

1.6 The City reserves the right to negotiate with the lead Proponent deemed to provide the best 
overall value and such negotiations may include, but are not limited to: 
a) Changes to the requirements or Scope of Work proposed by the Proponent; 
b) Price; and 
c) Specific contract details as deemed reasonable for negations by the City. 

 
2.0 PROPOSAL INSTRUCTIONS 

2.1 Three (3) copies of the Proposal, including one signed and initialled copy of this Request for 
Proposal, are to be submitted and clearly marked on the outside envelope or box as follows:  

NWRFP-24-26   One New Ford F550 Regular Cab 4WD with Custom Body 
 

2.2 The City will receive Proposals at the location and time indicated on the title page of this Request 
for Proposal.  
 

2.3 It is the Proponent's responsibility to ensure that the City receives its Proposal prior to the closing 
time indicated on the title page of this Request for Proposal. The City does not accept facsimile or 
other unsealed Proposals.  
 

2.4 Requests for clarification or further information must be made in writing only to the individual 
identified on the first page of this RFP. The City intends to respond to enquiries that it, in its sole 
discretion, considers relevant to this RFP. The City intends to respond only to those relevant 
written enquiries received at least seven (7) calendar days prior to the closing date and time. The 
City will record enquiries and post written responses on its website at  
https://www.newwestcity.ca/business-and-economy/doing-business-with-the-city/request-for-
bids-and-proposals-open  

https://www.newwestcity.ca/business-and-economy/doing-business-with-the-city/request-for-bids-and-proposals-open
https://www.newwestcity.ca/business-and-economy/doing-business-with-the-city/request-for-bids-and-proposals-open
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3.0 CONTRACT REQUIREMENTS 

3.1 The City anticipates that any contract arising from this RFP will be based on the City’s 
Consulting Services Agreement and Statement of Work provided by the consultant. 
https://www.newwestcity.ca/business-and-economy/doing-business-with-the-
city/procurement_policy.php 
 

4.0 OWNERSHIP OF PROPOSALS AND FREEDOM OF INFORMATION 

4.1 All documents submitted with your Proposal will become the property of the City, and as such 
shall be subject to the disclosure provisions of the BC Freedom of Information and Protection of 
Privacy Act (FOIPPA) and Community Charter. A Proponent may stipulate in their Proposal that 
a portion(s) of their Proposal that contains confidential information and is supplied to the City in 
confidence. However, under FOIPPA, the City may nevertheless be obligated to disclose all or 
part of a Proposal in response to a request made under the Act, even if the Proponent has 
stipulated that part of their Proposal is supplied in confidence. The Proponent should review 
Section 21 and other provisions of FOIPPA in order to gain a better understanding of the City’s 
disclosure responsibilities under the Act. 

 
5.0 LIVING WAGE EMPLOYER 

5.1 Effective January 1, 2011, the City of New Westminster became a “Living Wage Employer”. As 
such, the City has established a Living Wage Policy that requires all firms that are contracted by 
the City to provide services on City premises, to pay their employees, who perform said service 
on City property, a Living Wage as calculated by the Living Wage for Families Campaign. The 
current living wage rate for Metro Vancouver is $25.68 per hour, assuming the employer provides 
no benefits. 
 

5.2 In order to determine an employee’s hourly rate with benefits the Living Wage for Families has 
created a Living Wage Calculator to assist with this determination. Please access the following 
website to determine your compatibility. 
http://www.livingwageforfamilies.ca/living_wage_calculator 

 
5.3 The City includes in all its competitive bid documents a Declaration referencing the City’s 

expectations with regards to compliance of the Policy (attached as Appendix A). Completion 
and submission of the Declaration is required prior to Contract award. 
 

5.4 In evaluating submissions, the City intends to rely on the Declaration provided by a Respondent 
and shall have no obligation or duty to investigate the truthfulness of the Declaration. Please 
review the City’s Living Wage Page for further information. 
 

6.0 EVALUATION AND SELECTION PROCESS 

6.1 The City will evaluate all submitted valid Proposals. The City will not necessarily accept any or 
all Proposals. The object of the evaluation and selection process is to identify the Proposal that, in 
the City’s opinion offers the best value for the services requested. 
 

6.2 The City will evaluate the requirements and only those deemed by the City to have the right 
experience/capabilities/methodology etc. will have their price evaluated. 
 
 

https://www.newwestcity.ca/business-and-economy/doing-business-with-the-city/procurement_policy.php
https://www.newwestcity.ca/business-and-economy/doing-business-with-the-city/procurement_policy.php
https://www.newwestcity.ca/database/rte/files/POLICY_Living_Wage.pdf
http://www.livingwageforfamilies.ca/living_wage_calculator
https://www.newwestcity.ca/business-and-economy/doing-business-with-the-city/living_wage_employer
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6.3 The City intends to evaluate Proposals based on the following criteria and weighting: 
 
Evaluation Criteria Weighting 
Capability and Experience 25 
Ability to meet Specifications 25 
Value for Cost 25 
Timeline and Delivery Time 25 
References Pass/Fail 
Total 100 

 
6.4 The City advises all Proponents that the process for evaluation/interview and finalizing the 

lead/winning proponent may take 2 – 3 months. 
 

7.0 NEGOTIATIONS 

7.1 The award of a contract may be subject to negotiations with the lead Proponent that is deemed to 
provide the best value to the City. Such negotiations include, but not limited to, the following: 
a) Changes to the requirements or Scope of Work proposed by the Proponent 
b) Price; and 
c) Specific contract details as deemed reasonable for negations by the City 

 
7.2 If a written contract cannot be negotiated within fourteen (14) days of notification with the lead 

Proponent, the City may, at its discretion at any time thereafter, terminate negotiations with the 
lead Proponent and either enter into negotiations with the next qualified Proponent or cancel the 
RFP or negotiate with another supplier. 
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PART 2 
 

BUSINESS REQUIREMENTS AND SCOPE OF WORK 
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1.0 BACKGROUND 

1.1 The City of New Westminster is replacing a sign shop vehicle used in day to operations and with 
the capability to be used in the installation and removal of signs.  

 
2.0 BUSINESS REQUIREMENTS & SUMMARY OF WORK 

2.1 See Appendix B for specification table. 
 

2.2 Provide complete specifications and full five sided detailed drawings. 
 
2.3 Provide any appropriate information on the material, fabrication and finish specifications that will 

be applied in the construction of the apparatus. 
 
2.4 Provide multiple site inspections with a pre-determined schedule.(IF Required). 
 
2.5 The consultant is required to supply the location address and company name of the local business 

that is qualified to complete all warranty work and supply parts as required. A copy of this 
agreement between the two agencies to perform such work shall be provided with this proposal. 

 
2.6 Provide all costs and options available. 
 
2.7 Provide timeline and delivery date. 
 
3.0 SUBMISSION REQUIREMENTS 

3.1 Please submit (3) three copies of the Proposals. They should be concise and directed to the 
requirements of this RFP. Proposals should be provided double-sided on 8 ½” white paper, in a 
font colour of black and not less than 11 point. All proposals must include and clearly identify: 
 
a) Cover Page: Front page of this RFP with the required Proponent information filled out and 

signed. 
 

b) Executive Summary: (1 page) including a brief history of the firm, overview of overall 
ability and expertise, and experience and competencies in providing deliverables similar in 
nature to those identified for this project. 
 

c) Understanding of Assignment and Approach: A brief outline of the Proponent’s 
understanding of the project and a detailed work program and methodology to successfully 
achieve the objectives. 

 
d) Cost/Schedule: A schedule of activity from date of award to final submission, including a 

labour summary matrix that provides person-hour estimates for each of the work activities. 
 

e) Project Team/Experience: The proposed project team complete with brief resumes, 
describing each person’s role in this project and their qualifications and experience to take on 
successfully the role 
 

f) Value Add: Provide a description of your organization’s unique expertise and successes; 
what sets your firm and proposed team apart from other organizations with respect to this 
project 
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g) Social and Sustainability: Explain your social and sustainability policy and process. Explain 
how your company addresses anti-racism, diversity, inclusion, and equity. Explain how your 
company promotes sustainability (locally and in your operations), i.e. do you have a carbon 
footprint reduction plan? How do you manage waste in your facility or on a job-site? 

 
h) Appendix B – Specification Table: Complete and include in your proposal. 

 
i) References: Complete the attached table of references below 

REFERENCES  
Please provide three (3) references for companies whom your organization has completed work of a 
similar magnitude and nature in the past five (5) years. The City of New Westminster may be used as a 
reference, if work of a similar nature has been provided to the City. 

Reference 1 

Company Name and 
Address 

 

Contact Name  

Telephone Number  

Email address  

Brief Description of 
services provided 

 

 
Reference 2 
Company Name and 
Address 

 

Contact Name  

Telephone Number  

Email address  

Brief Description of 
services provided 

 

 
Reference 3 
Company Name and 
Address 

 

Contact Name  

Telephone Number  

Email address  

Brief Description of 
services provided 

 

1.1 The City reserves the right to contact the references to confirm the nature and performance of the 
work provided by the Proponent. The City reserves the right to seek a reference from sources 
other than those provided by the Proponent. 
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APPENDIX A 
 

DECLARATION – LIVING WAGE EMPLOYER 
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DECLARATION – LIVING WAGE EMPLOYER 

 

I, _____________________________ as a duly authorized signing officer of  

 

Company:_________________________________  

Address:__________________________________ 

               __________________________________ 

               __________________________________, confirm that all employees and sub-
contractors under our contract with the City as outlined below, are paid not less than the 
“Living Wage” as calculated by the Living Wage for Families Campaign. 

I understand that this requirement extends only to those employees and sub-contractors’ 
employees that perform work while on City premises and property for durations in excess of 
one continuous hour per occasion. 

I understand that the City will conduct audits if and when notification of breach of this 
compliance is received by the City. I understand that in the event any breach of this declaration 
is found to be true, the City reserves the right to cancel its contract without penalty at any time 
once said authentication of the breach is made. 

 

Contract Name: ________________________________________________ 

 

Authorized Signatory:        Dated: 

 

 

______________________________    ____________________________ 
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APPENDIX B 
 

SPECIFICATIONS 
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SPECIFICATIONS 
 

   Specifications For: One (1) New Ford F550 Regular Cab 4WD with Custom Body  
Make: Ford Model and Year: 2025-2026 

 
 

Spec. # Description Required by Corporation State Yes if you conform, 
State No with detail 

    
1.  Description  New Ford F550 Super Duty Cab & Chassis truck 

Dually 

 Regular cab model. 

 F550 4WD – 180” WB & 60” CA to accommodate 
requested vehicle size. 

State 

 

 

 

2.  GVWR  Minimum 18,000 lbs (F550) 

 Payload Plus option  

 State GVW capacity 
 High capacity trailer Towing package, state capacity 

min 14,000lb 

State 

3.  Engine  Type:  8cyl 6.7l Turbo Diesel 

 Alternator:  heavy duty alternator max rating 
available battery min. 240 Amp 750CCA. 

 State dual battery system if available. 

State: 
 

State: 

 

State:  

4.  Transmission  Automatic min 6spd with transmission oil cooler  State 

5.  Axles & 
Suspension 

 Heavy duty suspension available for model of 
truck front and rear stabilizer bars.  

 Extra Heavy Service Suspension Package 

 Heavy duty shock absorbers front and rear 

 Limited slip rear Differential 

 State Differential ratio  

State 

 

State 

State 

Sate 

6.  Steering  Power or electric steering with tilt steering wheel State 

7.  Brakes  Self-adjusting 4 wheel disc power hydraulic 
brakes with ABS and stability system 

State 
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Spec. # Description Required by Corporation State Yes if you conform, 
State No with detail 

    
8.  Tires  Steel belted radials, black wall, all season  

 Front steer tires, Dual rear traction tires load 
rating to match max. axle ratings 

 Including full size spare (rear on rim) 

 State Aluminium Wheels 

State 

 

 

State 

9.  Bumpers  Front – mfg. std. 

 Heavy duty aluminium grip strut bumper with tail 
skirt 

State 

10.  Cab  Regular Cab 

 Integrated backup camera 

 Seats:  40/20/40 type seats front, dark cloth 
preffered.  

 Windshield Wipers:  dual electric, intermittent 
speed c/w dash controlled windshield washers 

 Heater/Defroster:  climate control with A/C and 
rear defroster  

 Mirrors:  Dual power, heated, telescoping trailer 
mirrors. 

 Carpet & Mats: Carpet delete. 

  HD vinyl flooring and mats 

 110V/400W aux inverter 
 Radio:  manufacturer’s Factory AM/FM with 

factory Bluetooth. 

 Windows & locks; (power equipment group) 
Power and factory keyless entry at least 5 keys 
and fobs programmed (power equipment group)  

 Lighting; the exterior of the body shall 
incorporate a minimum 8, 12v LED amber 
strobe lights, 2 forward facing, 2 for each side 
and 2 rear facing. 

 12 Volt Master Switch: There shall be master 
12 volt disconnect switch installed. The switch 
shall be accessible from the drivers’ seat. 

State 
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11.  Custom body 
Specs  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Box length approx. 134” X 96” wide and 
approximately 52” height. The body shall be 
constructed of minimum 1/8” smooth plate 
aluminium, with structural aluminium sub frame 
with T-floor planks. 

 4 X 600 lbs floor tie downs. 

 Drip channels will be provided to prevent water 
intrusion into the compartments. 

 Drip pans with drains to capture water from the 
roll up doors when opened. 

 The front wall of the body shall incorporate 
stainless steel rock guards on both sides behind 
the cab. 

 5 x 120V outlets 2 x drivers side body, 2 x 
passenger side body, and 1 x rear 

 

Compartments: 
 

 48” high X 22” deep. 
 

 All mounting hardware shall be stainless steel. 
 

 Polished SS strap hinges and gaskets 
 

 Automotive bulb type weather stripping 
 

 Single point compression locks 
 

 Gas shocks on vertical doors 
 

 Removable chains on horizontal doors 

 
 One SS grab handle (Curb side rear) 

 
 14” aluminium drop down tailgate 

 
 Standard aluminium removable fender panels 

with moulded fender flare 
 

 Epoxy primer and PPG top coat Ford Oxford 
white 

 
 LED rope lighting in all compartments 

 
 The rear of the body shall incorporate an arrow 

stick style traffic arrow 
 

 Low profile LED beacon 
 

 Pipe rack holder over drivers side 
compartments 
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Additional 
information 
 
 
 
 
 
 
 
 
 

 E-Track on the inside of load space at top 
 

 Prybar holder on inside of load space 
 

 Water tank at front of load space raised 6” off 
floor with tank fill on passenger side 
 

Driver Side Cabinets: 
 1st Vertical: 2 X adjustable shelves with dividers 
 2nd Vertical: 2 X adjustable shelves with dividers 
 3rd Horizontal: 1 X adjustable shelf with dividers 
 4th Vertical: 2 adjustable shelves with dividers 

Curb Side Cabinets: 
 1st Vertical: One Ctech drawer 7” high C/W fixed 

telescoping top shelf on bottom of compartment 
and one HD pull-out tray at approximately floor 
level 

 2nd Vertical: 3 fixed dividers full height equally 
spaced 

 3rd Horizontal: Drawer set – 14.5”H x 44” W x 
18” D – 2 drawer 

 4th Vertical: Water reel – rear facing hose reel 
door with 12V RV style pump 

 

 

Crane: TBD on prebuild meeting 

 

Genset: TBD on prebuild meeting 
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Spec. # Description Required by Corporation State Yes if you conform, 
State No with detail 

    
12.  Accessories   State 

13.  Colour  Oxford White State 

14.  Manuals & Specs  Require:  (2) two service manual and 
operational manual 

 Engineered drawings of required underframe 
provided with tender. 

 MVI completed with valid decal. 

 

15.  Delivery  FOB City Garage, 901 First Street, New 
Westminster, BC V3L 2J1 

 

 


