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STATEMENT OF WORK – NAME OF WORK 
	[bookmark: _Hlk967941]Primary Contact Information

	Owner
	City of New Westminster

	Project Name:
	Enter Project Name

	City Project Manager:
	

	Telephone No.:
	

	Email Address:
	

	Mailing Address
	511 Royal Avenue
New Westminster, BC V3L 1H9

	
	

	Consultant Name:
	

	Project Manager:
	

	Telephone No.:
	

	Email Address:
	

	Mailing Address
	

	MSA# (Master Service Agreement )
	



	Introduction

	This Statement of Work has been prepared for the Enter Name of Project. This Statement of Work document outlines key project information, including objectives, scope of work, tasks, milestones/schedule, deliverables, and standards and testing specification documents that will be used. It also outlines how project success will be defined, and how the project will be budgeted and invoiced.



	Project Objective

	Enter the Project Objective(s)




	Scope of Work

	List (in point form) the scope of work:
· Task 1
· Task 2
· Task 3
· etc



	City’s Responsibilities

	List what the City will do / provide

· Item 1
· Item 2
· Item 3
· etc




	Tasks

	-Detailed tasks as outlined in proposal document. 
· Task 1
· Task 2
· Task 3
· Etc
· 



	Milestone/Schedule

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



	Deliverables

	· Item 1
· Item 2
· Etc
· 

	· 



	Standards & Testing

	



	Project Personnel

	

	

	



	Define Success

	Project success will be defined by clear project goals being accomplished on time and on budget. This section will be fully detailed in consultation with the client to ensure their success targets






	Schedule of Fees

	-As outlined in the proposal document. 
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